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MEMORANDUM FOR: Deputy Director for Administration 


FROM >: F. W. M. Janney 
Director of Personnel 
SUBJECT : Promotion Certificates 
REFERENCE > DDA Memo 78-0807, dtd. 28 Feb 78 


1. In response to the referent memorandum we have prepared 
the attached six draft promotion certificates. There are three 
possible certificates for the grades up to GS-15 and three 
certificates which could be used, with necessary modification, 
for supergrade, SPS and EP promotions. 


2. We have delivered these drafts to OTS to prepare mock- 
ups of a quality suitable for presentation to the Director. All 


i artists are currently assigned to a high priority project and 
_ it could be as long as two weeks before the certificates are 
ready. 


3. The OTS representatives are anxious to assist us in any 
way possible. In addition to our concepts, they would like to 
develop an original design. This would be very desirable since , 
we have had to borrow from existing certificates to draft our 
proposals. It is, therefore, recommended that we defer further 
consideration of the promotion certificates until the OTS mock- 
ups are completed. We will, of course, do everything in our 
power to encourage the early completion of the project. 


STATINTL 


F. W. M. Janney 
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MEMORANDUM FOR: Deputy Director for Administration 


FROM : FLW. M. Janney 
Director of Personnel 
SUBJECT : Promotion Certificates 
REFERENCE - DDA Memo 78-0807, dtd. 28 Feb 78 


1. In response to the referent memorandum we have prepared 
the attached six draft promotion certificates. There are three 
possible certificates for the grades up to GS-15 and three 
certificates which could be used, with necessary modification, 
for supergrade, SPS and EP promotions. 


2. We have delivered these drafts to OTS to prepare mock- 
ups of a quality suitable for presentation to the Director. All 
artists are currently assigned to a high priority project and 
it could be as long as two weeks before the certificates are 
ready. sg 
: 3. The OTS representatives: are anxious to assist us in any . 
‘way possible. In addition to our concepts, they would like to 

develop an original design. This would be very desirable since’ =>. 
we have had to borrow from existing certificates to draft_our: oo. 
proposals. It is, therefore, recommended that we. defer further — 
consideration of the promotion certificates until the OTS mock---. . 
ups are completed. We will, of course,. do everything-in our =). 


power to encourage the early completion of the project. - 
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STATINTL 


FROM 

Chief, Benefits and Services Division 
SUBJECT : Promotion Certificates 
REFERENCE - Memo from DDA to D/Pers, same subject, 


dated 28 February 1978 


1. On 17 March 1978 we delivered to OTS 6 suggested 
drafts of certificates of promotion - 3 for supergrades and 
3 for other grades. Copies of these suggested certificates 
are attached. The OTS representative was most cooperative 
and in addition to our concepts wanted to have one of his 
artists design a certificate on his own for our consideration. 
The difficulty is in the time it will take to prepare mock- 
_ups of these certificates of a quality acceptable for pre- 
sentation to the Director. All artists are currently as- 


signed to a high priority project and it could be as.long. as. 9). 


2 weeks, before our certificates are ready... 0.2. : 


2. May we suggest that the attached xerox copies of © 
the concepts presented to OTS be shown to the DDA to advise 
“him of the status of this project and that the OTS.mock-ups. 


be delivered as soon.as they are produced... . 


Atts 
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MEMORANDUM FOR: Director of Personnel 


FROM: _ John F. Blake _ 
Deputy Director for Administration 


Fred: 


—employees- upon. their promotion. Such-certificates, obviously, 


1. The Director has asked that we give consideration to 
developing a type of certificate which would be given to 


could be retained only by those who are not in a cover status. 


2. Would you please undertake the necessary work to have 4 
several exemplars of certificates drawn up. I would suggest 
that one type be used for the grades up to GS-15 and another 
type be used for the supergrades. I would further suggest they 
be designed for the Director's signature and I am sure we can 
obtain his permission to use the autopen. 


3. If you have any particular viewpoints on this matter, 
please furnish them to me at the time you forward the draft 


certificates. 
John F. Blake 
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2 February 1972 


MEMORANDUM FOR: Director of Personnel 


FROM: John F. Blake 
Deputy Director for Administration 


Fred: 


1. The Birector has asked that we give consideration to 
developing a type of certificate which would be given to 
employees upon their promotion. Such certificates, obviously, 
could be retained only by those who are not in a cover status. 


2, would you please undertake the necessary work to have 
several exemolars of certificates drawn up. I would suggest 
that one type be used for the grades up to 4$-15 and another 
type be used for the supergrades. I would further suggest they 
be desianed for the Director's signature and I am sure we cae 
obtain his permission to use the autopen. 


3. If you have any particular viewpoints on this matter, 
please furnish them to me at the time you forward the draft 
certificates. 
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